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Annual Confirmation Report

This Annual Confirmation Report is to provide assurance that HQIP Data is being processed in accordance with the Terms and Conditions for Use of HQIP Data (embedded in the DARG Application Form) and presents an opportunity for an update on the progress of the project and any completed outputs. Its completion is a requirement for maintaining an active and valid data sharing agreement with HQIP. 

HQIP reserves the right to either (i) require a formal DARG review to address any identified concerns and clarifications or (ii) terminate the data sharing agreement with the applicant (in the event of major non-compliance/breach of the Terms and Conditions for Use of HQIP Data by the applicant, or a failure to complete and submit an Annual Confirmation Report to HQIP). 

Return to: datasharing@hqip.org.uk 

Primary Applicant Organisation
	HQIP DARG Reference Number

	

	Project Title
	

	Primary Applicant Organisation
	

	Address of Primary Applicant Organisation
	

	Primary Contact (name, job title and email address)
	

	Name of HQIP Commissioned Project
 A-Z of National Clinical Audits – HQIP and A-Z of Clinical Outcome Review Programmes – HQIP
	

	Date of HQIP’s Review
	




	Confirmations
	Please complete

	1. Status of HQIP Data
I confirm that all processing activities and locations remain in keeping with those listed in the original DARG application.

	Yes / No


	2. Completion Date
I confirm that there has been no change to the original completion date of the Project.
	Yes / No

For any changes, please provide details here:


	3. Objective/Rationale 
I confirm that the Objective(s) stated in the original DARG application remains valid and that HQIP Data is processed solely for the purposes originally described.

	Yes / No

For any changes, please provide details here:




	4. Substantial Changes
I confirm that there are no changes to the original scope, geographical coverage, periodic updates, inclusion/exclusion criteria, type of data requested (personally identifiable, de-personalised, etc), data fields and methodology listed in the original DARG application.

	
Yes / No

For any changes, please provide details here:





	5. PPI involvement in Project
	Please outline the PPI in the Project completed to date and future PPI plans/activities:







	6. Individuals with access to HQIP Data
I confirm that there are no changes to the individuals listed as having access to HQIP Data under the original DARG application.

	Yes / No

For any changes, please provide details here:



	7. Governance Arrangements
I confirm that there have been no changes in respect of data controllership, funding, commercial interest, declaration of interests or any other changes impacting the governance of the Project or other purpose(s) for processing.

	Yes / No

For any changes, please provide details here:





	8. Security Assurance
I confirm that the primary applicant organisation continues to meet the data security standards and ICO registration requirements under the original DARG application.



	Yes / No

Please confirm current registration status/expiry dates (ICO, DSPT, etc) for your organisation:

	9. Research Ethics Approvals
I confirm that the Project has a valid HRA Research and Ethics Approval (as applicable). 

I also confirm I have complied with all conditions of support (as may apply).

	Yes / No / Not applicable

	10. Data Linkage
I confirm that there have been no changes in respect of the data linkage described in the original DARG application.

	Yes / No / Not applicable
For any changes, please provide details here:




	11. Transparency
I confirm that our organisation has met its transparency obligations under UK GDPR by providing information about this processing to the public, or to data subjects directly, and that it is concise, easily accessible, and easy to understand.

	Yes / No

	12. For Purposes Relying on Informed Consent from the Data Subjects
I confirm that the consent obtained from the data subjects is still valid and compatible with the purpose of use and continuing access to the HQIP Data.

	Yes / No

	13. For Purposes Relying on Support Under Section 251 NHS Act 2006
I confirm that:
(i) I have a valid legal basis under section 251 NHS Act 2006.
(ii) I have complied with all conditions of support.

	Yes / No

	14. Retention and Destruction
I confirm that there have been no changes in respect of the data retention and destruction listed in the original DARG application.
	Yes / No

For any changes, please provide details here:




	15. Summary of Outputs and Public Benefits Achieved to Date
Please provide a brief written summary of the outputs and resulting public benefits to the health and social care system achieved to date through the processing of this data.  

This summary should map to the expected outputs and benefits outlined in your original application; if your expected outputs and benefits have not been fully achieved or are otherwise different or additional from what was expected, please explain why, and note what progress has been made against the original expected outputs and benefits. 

This information will be published by HQIP as evidence of benefits from the utilisation of health data and you should therefore ensure the level of complexity is suitable for a lay audience.


	

















	Signatures


	Primary Applicant Organisation
On behalf of the applicant organisation, I confirm that the information and confirmations provided above are true and accurate:

Name and role:


Signature:



Date:

NCAPOP Provider 

Name:
(to be completed and signed by the Project Manager)


Signature:



Date:








Partner Organisation (if applicable)
	Partner Organisation Name
	


	Address of Partner Applicant Organisation
	


	Primary Contact (name, job title and email address)
	



	Substantial Changes
I confirm that there has been no change to the partner organisation’s role and responsibilities in relation to the Project and the processing of HQIP Data
	Yes / No

For any changes, please provide details here:


	Security Assurance
I confirm that the primary applicant organisation continues to meet the data security standards and ICO registration requirements under the original DARG application.

	Yes / No

Please confirm current registration status/expiry dates (ICO, DSPT, etc) for your organisation:




	Lawful Basis of Processing
I confirm that the partner organisation has valid lawful bases for processing HQIP Data, both under the UK DP legislation and the common law duty of confidentiality.

	Yes / No


	Signature
On behalf of the applicant organisation, I confirm that the information and confirmations provided above are true and accurate:




	Name and role:


Signature:




Date:
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